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Enhanced e-Portfolio guide for learners
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Role Definitions

There are three roles within the Enhanced e-Portfolio. Please make sure you are using
the correct guide for your role.

Learner: the pharmacist working towards an enhanced credential. Also referred to as a
“Candidate”.

Educational Supervisor: The named pharmacist providing longitudinal support to the
candidate through the programme or pathway.

Ticketed Collaborator: A person contributing observation, feedback or professional
judgement to the pharmacist’s e-portfolio.

IMPORTANT

Before you attempt to log into the Enhanced e-Portfolio, you will need to have received a
one-licence code first from your NHS Provider either in England, Scotland, or Wales.

Logging in as a Learner for the first time

If you have an existing RCPharm account

1. Goto eportfolio-enhanced.rcpharm.org. If you already have an account,

you don’t need to create a new one.
2. Enteryour email address.
3. Enteryour password.
4. Click Sign In.

5. Ifyou choose Stay Signed In, the system remembers your login details on the
device you are using.

6. Aone-time licence code will have been sent to you by your NHS Provider.

7. Enter the verification code received from your click Activate Licence Code.
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Ensure you enter the email address associated with your account.

ROYAL COLLEGE OF

PHARMACY

Enhanced e-Portfolio

Sign in to access the Enhanced e-Portfolio
application.

1 with vour email or membershio number

Back Next

To access the Enhanced e-Portfolio you will need to
have registered or have a member account with the
Royal College of Pharmacy. If you have not yet
registered please create a free account here
RCPharm Registration,

& PHARMACY

Enter password

To access the Enhanced e-Portfolio you will need 1o
have registered or have a member account with the
Royal College of Pharmacy. If you have not yet
registerad please craate a free account here
RCPharm Registration.

7 September 2026

Terms ol use  Privacy & cookies  -..
i

Terms od use  Privace & cookies ...

Once you have successfully verified your identity, the system recognises your account
on future sign-ins, making the login process quicker.
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Stay signed in?
Do this to reduce the number of times you are asked

to sign in.

__| Don’t show this again

To access the Enhanced e-Portfolio you will need to
have registered or have a member account with the
Royal College of Pharmacy. If you have not yet
registered please create a free account here
RCPharm Registration.

Terms of use  Privacy & enckies ...

A one-time licence code will have been sent by your relevant NHS provider. If
you did not receive the code or are unsure how to access it, please contact your NHS
provider for assistance.

- Enhanced
Credentialing Portfolio

Activate your e-Portfolio

it your training provider has issued you with a icence code to setup your Enhanced e-Porttolio please enter it

balow to continue.

Don't have a licence code? i you believe you should have been allocated one, please contact your
training provider,

Licence code /

Cookle Policy  Privacy Policy

Have no RCPharm account?

If you don’t have an existing RCPharm account, you will need to create one as a
Registered User before you can login for the first time.

1. Thisis a free non-member account via the short registration from
on https://membership.rcpharm.org/registration.
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2. When all the fields are completed, accept the terms and conditions, and then
click Register.

% PHARMACY " $

Become a registered user
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Returning User Login and Multi-Factor Authentication (MFA)

For security purposes, you may be asked to verify your identity with a code before you

can log into the Enhanced e-Portfolio. You do not need an app for this; the system will

email the code to you once prompted. If it does not come through to your inbox, check

your junk mail.

To get the code:

1.

2.

Go to eportfolio-enhanced.rcpharm.org

Enter your existing RCPharm login details. If you already have an
account, you don’t need to create a new one.

Click Next and enter your password.

On the following Verify your identity page click your email address. This will
prompt a unique code, which will be emailed to you.

Enter the code sent to your email address. It will come from account-security-
noreply@accountprotection.microsoft.com.

Click Verify

If you choose Stay Signed In, the system remembers your login details on the
device you are using.

View your homepage

ROYAL COLLEGE OF
PHARMACY
Enhanced e-Portfolio

Sign in to access the Enhanced e-Portfalio
application.

To access the Enhanced e-Portfolio you will need to
have registered or have a member account with the
Reyal College of Pharmacy. If you have not yet
registered please create a free account here
RCPharm Registration,
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Enter password

To access the Enhanced e-Portfolio you will need to
have registered or have @ member account with the
Royal College of Pharmacy. If you have not yet
registered please create a free account here
RCPharm Registration.

-gk ROYAL COLLEGE OF
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Verify your identity l

Email code to

Cancel

To access the Enhanced e-Portfolio you will need to
have registered or have a member account with the
Royal College of Pharmacy. |f you have not yet
registered please create a free account here
RCFPharm Registration.

Your The Royal College Of Pharmacy account verification code [} summarise this emai

T The Royal College Of Pharmacy o, &

The Royal College Of Pharmacy

Account verification code

To access The Royal College Of Pharmacy's apps and resources, please use the code below for account verification. The code will only work for 30 minutes,

Account verification code;
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Enter code

We emailed a code to
| Please
enter the code to sign in

ot I +———

To access the Enhanced - Portlolio you will need to
have registered or have a member account with the
Royal College of Pharmacy. If you have not yet
registered please create a free account here

RCPharm Registration,

BOYAL COLLEGE OF
* FHM!M!EY

Stay signed in?

Do this to reduce the number of times you are asked
to sign in

Den't show this again

v I

To access the Enhanced e-Portfolio you will need to
have registered or have a member account with the
Royal College of Pharmacy. If you have not yet
registered please create a free account here
RCPharm Regustration

7 September 2026
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Viewing In progress and Completed Evidence

IMPORTANT

When editing and saving your individual evidence forms, expect to see sections that are
inactive and greyed-out. Similar to e-Portfolios you may have worked on before, these
will be completed separately by your Educational Supervisor or Ticketed Collaborator
once you invite them.

When you sign in to the e-Portfolio, your individual evidence forms are displayed on the
Overview page.

Evidence Statuses

Your evidence is organised into the following categories:

In-progress

Forms saved using “Save and Close” appear in the “In progress” section.
¢ These forms have not yet been completed.
¢ You can open and continue editing them at any time.

¢ Formsremain in this section until they are marked as complete.

- Enhanced Credentialing
Portfolio

In progress evidence A

Form Type Thie Date Started Date Updated Mapping Action
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Completed

Forms saved using “Save and Complete” appearin the “Completed
evidence” section.

¢ Theserecords have been finalised and submitted.
e Completed records are read-only and cannot be edited.

¢ You canview the information saved in completed records at any time.

§:- ROYAL COLLEGE OF - Enhanced Credentialing
+ PHARMACY .
Portfolio
T e In progress evidence @ ~
Completed evidence ~

21 g 2028, 1148 Nona

Form Type Title Dats Started Date Completed Mapping Action

20 Aug 2026, 1557 Nona

invite Portiolio Colloborotor

20 Aug 2036, 1842 Mona

20 Aug 2026120 Hone

20 Aug 1026, 1218 Nona

Creating and Managing Forms

You can create a new form to record each of your learning and development activities.
Different forms are available depending on the type of activity you want to record.

If you are unsure which form to use, select the form that best matches the activity you
are recording. For more information about the available forms and their purpose, visit
the Royal College website.
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Starting a New Form

There are two ways to start a new form:
Option 1: Start New Evidence
1. Click the Start New Evidence button on the left-hand menu on your screen.
2. AStart New Evidence window displays
3. Click on Select a form to view all available forms.
4. Select the form you want to complete.
5. Click Confirm.

6. The selected form opens and is ready for you to enter information.

- Enhanced Credentialing

Portfolio
In progress evidence v
Completed evidence v
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Start New Evidence

Select the evidence form you would like to atart.

Evidence form

Salect o form

cancel | [l
it

Start New Evidence x

Select the evidence form you would like to start.

Evidence form

DOPS - Divact Obaarvation of Practical Skills v|

(o)

1+ ROYAL COLLEGE OF

¥ PHARMACY Direct Observation of
Practical Skills (DOPS)

Purpose

rvaluntes the indlvidunts ablity 1o Unoenoke o procticel (chnicod) skl

Examples of when it can be used

Uncdenaking o clinical cssossment skil o.g. blood pressu.

Instructions

+ Provide leedback on whit the pharmocist did well and areas for gevelopnvent.

+ ‘Moacis Improvement’ macns that siihes the phammacist did not cover tha |dentiied amao 1o
a competent lavel or @ wis not demanstroted of all, and shalkd have bean. Peate provide
commants for any areas identiied os neading improverment,

» The overall rating should reflect tr T an phomTracist os defi
In the curicuurm.

Tise of DOPS *

Incorporated by Royal Charter. Company no. RCO00799. VAT registration GB 513 9738 73.
A charity registered in England and Wales (1217916), and Scotland (SC055605).



5 7 September 2026
5%« ROYAL COLLEGE OF

PHARMACY

Option 2: Select a Form Type Directly
1. Locate the required form type in the left-hand menu.
2. Click the arrow beside the form name.
3. Select the form you wish to create.

4. The selected form opens and is ready for you to enter information.

- Enhanced Credentialing

Portfolio
In progress evidence v
Completed evidence v

Mini-clinieal FeolLgtion Fearciss - Mini-CFY

Darect Oibservomon of Mon—clinecol Skls -

Sart New Evidence

New Action

Invite Portiolio Colaboeator

Saving Your Form

As you complete your form, you can choose from the following three save options which
will be displayed at the bottom of the form. Please note that information entered in
forms is not automatically saved and if you leave a form without saving then we will be
unable to recover any lost field data:

Save
e Savesthe information you have entered.

¢ Keeps the form open so you can continue working on it.
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Educational supervisor camments {optional)

Supporting document

Uplosd o supparting decurment (opticnal ]

52 B, JPHS, PN, [Sik, WHEF, BMP ond 18 mon

Wi e pae; 25 WS

Actions

Invite Portiollo Colaborator Actions con only be added ofter saving the form. Clck Save’ to snable adding octions.

Select Qutcomes

-

Save and Close
¢ Savesthe information you have entered.
e Closes the form.

e The formremains in your evidence list with a status of In Progress.

Educational supervisor camments {optional)

Supporting document

upload o supparting decumeni (optienal]
Uyplocd file

1o boernats: B9, IPHS, FNG, Gik. WHEP, HUF ond 18 mos

MMM Tl w2a; 25 W

Actions

Actions con only be odoed ofer soving the form. Clck Sove to enabie odding octions.

Select Outcomes

w

P —— Sove i Save and Close ] Save and Complete
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Save and Complete
e Saves the information you have entered.
e Marks the form as Completed.
e Moves the form to the Completed evidence list.

Only use this option if the form is complete and you do not wish to edit it further.

i« ROYAL COLLEGE OF

¥ PHARMACY P

Suppoerting document
Uplood o supparting docurnent (aptional])
Uypload file
Accr ol forrnats:
LAY

Waximium Bl w2 25 WS

BPG5, JPHS, PG, GiF, WHEF, BF ond 15 moee

New Action Actions

Actions con anly be odoed ofter soving th fomm. CRck Sove to enabie ooding octions.

Invite Portiolio Colabosator

Select Outcomes

Note: All mandatory fields must be completed before a form can be marked as
complete.

Mandatory Fields

If a mandatory field has not been completed:
e Anerror message displays above the save options.
e Incomplete mandatory fields are highlighted in red.

e Guidance text indicates the information required before the form can be
completed.
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Editing a Form

You can edit forms that are still in progress.
1. Locate the formin your In progress evidence list.

2. Click the arrow under Action. If this arrow is not immediately visible, use your
mouse to scroll to the bar to right hand side of the page.

3. The form opens and you can make your changes.

4. Click Save, Save and Close, or Save and Complete to record your updates.

47 ROYAL COLLEGE OF - Enhanced Credentialin

=5

# PHARMACY . 9
Portfolio

e shsenrion taok In progress evidence ~

Irelinct atrsmaion Lok

Form Type Title Date Started Date Updated Mapping

etk

02 Sapt 2028, 1026 02 Sept 2026, 1026 Mone
Other records 4 06 Aug 2026, 12:01 06 Aug 2026, 1202 Mong

DB Aug 2036, 0948 D5 Aug 2028, DBAB Hone

08 Aug 2006, 18:44 08 Aug 1026, 19:44 Nona

Mow Action
05 Aug 2076, 15:44 05 Aug 2025, 1540 Mone

invite Porticlic Collabarator

Jojelolololalo|o) :

05 Aug 2026, 19:44 Fona
05 Aug 2025, 15:43 Nona
08 Aug 3028, 18:43 Mone
Cookie Policy Privacy Policy
05 Aug J076, 19543 Nona ]
i et e Pt et vt g o g iy s g
Direct observation tools
= LANL S FIOLL - i8fuB) 28
-—
10 Per poge 2 3 > Showing page | of 3 (23 total)

Invite Portfolio Collaborator

Note: You cannot edit comments or selections added by a collaborator.
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A charity registered in England and Wales (1217916), and Scotland (SC055605).



) 7 September 2026
/5% ROYAL COLLEGE OF

PHARMACY

Completing a Form

When you have finished entering all required information:
1. Click Save and Complete.

2. If any mandatory fields are missing, an error message displays and the
incomplete fields are highlighted.

3. Complete all required fields.

4. Click Save and Complete again.

5. Aconfirmation message appears.

6. Confirm that you want to complete the form.

Once a form is marked as Completed, it becomes read-only and no further changes
can be made. The completed form appears in the Completed evidence list on your
Overview page.

Uploading a file as a learner

You can upload afile either as a Supporting document on a form or as an individual
piece of evidence using the Upload file option.

Uploading a File on a Form

When you access a form, you can add a supporting document using the Supporting
document link at the end of the form.

1. Click Upload file.
2. Select afile from your device.

3. Toview information about supported file types and size limits, click View all
formats.

4. Once the file uploads, the file name appears along
with View and Delete options.

5. Clickthe Eye icon to view the file.
6. Clickthe Binicon to delete the file.
7. Click Save, Save and Close, or Save and Complete to record the file against the

form.
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P H A R M A c Y Fducational supervisor commaents {optional)

Direct ctservosion o Supporting document
Upiood o supporting document (optional)

I T (e i Terb

w5 PG, JPEG, NG, GF, WEBF, BMP and 18 mare

e
Actions

&ctions com only be odoed afer sowng the foem. Click Sove o snotn oddng octions,
Select Outcomes

v

| Save | Save and Close Save and Complete

ROYAL COLLEGE OF

P H A R M Ac Y Foucational supervisor camments {optional)

Direct obssrvtion oo Sup purting document
Upload o supgorting document (optional)

Pt et st

%G, GIF, WEBF, BMF ond 15 mom
ot ks

Actions

ketions cen anly ba odder afisr savieg te lonm, Chck e 1 enchle ading eotions

Select Outcomes

f
CookisPelicy  Priwncy Policy | save save and Close ] Save and Complete

§_ ROYAL COLLEGE OF

*¥ PHARMACY —

Dienct obusrvction tool Supporting document

Upiond o supporting docurment (optional

Indrnct pbanralion kol

T T T p————
R e

Actions

Actions ean ony be adied aRer soving e form, Cick Bovel 10 snabls Biding BoBons
Select Outcomes

Save Sove ond Clowe | Save and Complete
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Indirect otamreation kool

Othar ool
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Back to your Portfolio Overview

Dirnct obesrvation toole

Inclirect chsrvation kol

Other tools

7 September 2026

EOUCTTOND SUPETYIEOr COMITIENTS | OPTonG |

Supporting document
Upiood o supporting documant (aptional)
Uplond file

Accaphed lormats: JRO, JPED, PNG: DIF. WEBF, BMF and 15 moms

Wi muem fla stroec 75 B

04 November png
Uploaded

Actions

ACUONE COM Oy e Doced ofer ETving e form Click Sove 1o snatike codng ocbons

Select Outcomes

w

Save Save ond Close Save ond Complets

Educational supervisor comments (optonal)

Supporting document

liplood a supparting dacument (optional)

Uplood file
Accapted tormate JPG, JPEG, PNG. GIF, WEBP, BMF and 15 mons
Maximum fle siee- 2% ME

04 Hovember pg

Uplooded
Actions
Actiong con only be sdded aler saving the lorm. Click Sove 1o ehabile oddng ocions
Select Qutcomes
- -

Sove Save and Close Sove ond Comglete
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Uploading a File from the Menu

You can also upload a file as evidence using the File Upload option in the left-hand

menu.

1.

2.

9.

Select File Upload from the left-hand menu.

The File Upload Overview page displays.

Click Start New Evidence in the left-hand menu.
Select File Upload.

The Evidence form updates to display File Upload.
Click Confirm.

Select a file from your device.

To view information about supported file types and size limits, click View All
Formats.

Complete the remaining fields on the File Upload page.

10. Click Save, Save and Close, or Save and Complete.

- Upload document
In progress evidence @ v

Completed evidence ) W
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Indirest cbaervation tok

(F3)  coseroicy  mivacy rolcy

File Status

After saving:

7 September 2026

I e o

01 August png

Upioaded
Category *

Audit oF O oltput

Medicines governance cutput

Meeting documentation

Certificate
Feucation gutput
Reseorch output
Other

What s this evidence ond why did you produce i? *

How cioes this evidence demonstiote e outcarme(s) mapped to it? -

o Thefile appearsinthe Evidence list as In Progress if you select Save and

Close.

e Thefile appears as Completed if you select Save and Complete.

Viewing or Deleting an Uploaded File

1. Click the Arrow next to the file to expand the details.

2. Clickthe Eye icon to view the file.

3. Clickthe Binicon to delete the file.
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Divact observation tools :
In progress evidence @ ~

Indirect observation tooks
Form Type Title Date Started Dote Updated Mapping Action

Dther book e ——
c 02 Sept 2026, 1028 02 Sept 2026, W28 Mone ¥

Other recards > O Aag 2026, 1200 06 Aug 2026, 1202 Hong

OB Mag 2076, DF46 DE hugy 2026, [k Hona |
[
[

05 g 2026, F5:44 05 Aug 2025, 15:44 Wone )
05 g 2026, 1544 05 Aug 2025, I5:44 None »
08 Aug 20286, ¥:44 08 Aug 2024, 15:44 Hona | .
a8 s 0% Aug 2029, 15:43 Nona | . |
05 Mg 2026, 1543 05 Aug 2026, 15:43 Nona E

Cookds Polley  Pehvacy Peliey ==
06 g 2026, 15:43 05 Aug 2025, 15:43 Wone [

File Upload

Tithe of Fike Upioad *

Sedect o document to upload *

Uplood fle

Flls Upsood
IFEE, 1P, FRGE, Gk, WHEF, BF and 15 mane

Leaming Meads Anchysis - 1MA

0l Augustpng =
Uploaned =
Cotagory *

At oF O output

Invite Partiollo Collaborator

Medicings governance output
invite Ticketed Coloborotor Maating documentation
Certiidate

Education utput

Reseorch output

Cookle Policy  Privacy Policy Oithar

Create, view and edit Actions

Actions help you record development goals, follow-up tasks, or activities you plan to
complete. You can create an action either from the left-hand menu or directly within a
form.

Creating an Action from the Menu

1. Select New Action from the left-hand menu.

2. An action window opens.

w

Enter the details of the action you want to record.

>

Click Confirm.
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Credentialing Portfolio
In progress evidence @ v
Completed evidence v

Start New Evidence

Mew Action

Invite Portfolic Collaborator

Add Action

Provide the details for the new action,

Title *

Description *

Target Date *

Outcome

Completed Date

Description *

Target Date *

16/09/2026

CGutcome

Completed Date

|

(oo ) (D
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Direct observation tooks » ‘M Y Action s

Indinact obasrvation tools » Here s a list of ol of the actions raised throughout your portfolio

Date Title FormType Action Completed Outcome

Other tools

20 Aug 2026

Other recornds
27 Aug 2026

My Actions R
16 Sept 2026

New Action

Invite Portfolio Colloborator

('?.] Cookie Policy  Privacy Palicy
e/

The action is saved and appears in your My Actions list.

Creating an Action Within a Form

You can add actions directly to a form while recording evidence.
1. Scroll to the bottom of the form.
2. Click Add Action.
3. Anaction window opens.
4. Enter the details of the action you want to record.

5. Click Confirm.

Direct ohesrvation tools

Acute Care Assessment Tool - ACAT supporting document
Uplood o supporting document (optional)

Direct Otservotion of Procticol Skiss - DOPS

Accopted formots: JPG. JPEG. PNG, GIF, WEBF, BMFP and 15 morg
Mini-clinkcol Evaluntion Exercise - Mini-CEx

Maximum filg s@e 2% MB

e Actions

Invite Portfolio Collaborator A ——
L

invite Ticketed Colloborator

Select Outcomes

~

Save Save and Close Save and Complete

Incorporated by Royal Charter. Company no. RCO00799. VAT registration GB 513 9738 73.
A charity registered in England and Wales (1217916), and Scotland (SC055605).



o 7 September 2026
«/=%<> ROYAL COLLEGE OF

PHARMACY

Add Action

Provide the details for the new action

Title *

Dascription *

Torget Date *

24/08/2026

Qutcome

Compileted Date

The action appears at the bottom of the form.

After adding your action(s), click Save, Save and Close, or Save and Complete to save
the form and associated actions.

e - "
"

Upload o supporting document (opti "
Upiload flle @ Action added successhuly .

Accepted lormats JPG, JPEG, PNG, GIF, WEBP, BMP and 15 more

* View all formats

Acute Care Assessment Tool - ACAT

Maxirmum file size: 25 MB

Direct Dbservation of Proctical Sidlis - DOPS

Miii-cinical Evaluation Exercise - Mini-CEX Actions
Date: Title Action Completed  Outcome
Start New Evidence
24 Sept 1=
New Action 2026 <z F]

Invite Porttolio Collaborator : >

Invite Ticketed Colloborator

Select Outcomes

w

Save Save and Close | Save and Complete
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Viewing Actions

To view all your actions:
1. Select My Actions from the left-hand menu.

2. Alist of all actions displays, including actions created from forms and actions
created directly from the menu.

\My Actions ‘

Hera is a list of all of the actions raised throughout your portfalio

Date Title: FormType  Action Completed Outcome

20 hug 2026

27 Aug 2026

16 Sept 2026

nvite Portiolio Collabarator

Editing an Action

1. Locate the Action you want to update.
2. Clickthe pencilicon to edit the Action.
3. Update the Action details as required.

4. Confirm your changes.
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My Actions

Hane 18 15t of all of the ooions rolsed theoughoat your portalo
Date Title Form Typs Action Completed Outcoms

I;I:- Aug 2028 Y -’_‘;
27 Aug 2026

s Segt 2026

Other records 24 Sopt 2026

My Actions

Note: Actions created from a form display the name of the associated form in the Form
Type field.

Update Action ®

Review and update the detoils for this action

Titka *

Targst Date *

20/08/2026

Outcome

Compiatad Date

Deleting an Action

1. Locate the action you want to remove.
2. Clickthe Binicon.

3. Confirm that you want to delete the action.
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My Actions

e i o Bt of ol of the octions ralsed theoughout yous portolie
Date Thie FormType  Action Completed Outcome

Fc- Ausg 2026 || &

27 Mg 2026

1 Sept 2020

18 (&)
s) (=)

24 Sopt 2026

Delete action? ®

Ar@ YO BUNS You Want to parmanantly deleta this action?

Important: Deleted actions cannot be recovered.
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My Actions —— ‘ ‘

st

of oil of the agtions resed throwghout your portiolio

Date Tile Form Type  Action Compieted  Outcome

—

A confirmation message displays once the action has been successfully deleted.

Send an Educational Supervisor an invitation

You can invite an Educational Supervisor to review and contribute to your E-portfolio.

It’s a good idea to check with your Educational Supervisor that they have received the
invitation once you have sent it to them.

Sending an Invitation
1. Select Invite Portfolio Collaborator from the left-hand menu.
2. An“Invite Portfolio Collaborator” window opens.
3. Enterthe collaborator's details.
4. Click Send Invite
5. Aconfirmation message appears.

6. Click Confirm.
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##. ROYAL COLLEGE OF - Enhanced Credentialin

% PHARMAGY : 9
Portfolio
In progress evidence @ v
Completed evidence ) ~v

Start New Evidence

New Action

Invite Portfolio Collaborator

Invite Portfolio Collaborator x

Name

oo

Invite Portfolio Collaborator x

Name
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Invite Portfolio Collaborator X

Send this invite to Aleksandra Test at »°

A green success message displays to confirm that the invitation has been sent.

- Enhanced Creder
Portfolio
In progress evidence @ v
Completed evidence v
What Happens Next?

e The collaborator receives an email containing a link to the form.
e Thelink remains valid for two days from the date the invitation is sent.

o The collaborator can use the link to access and review the form.
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Sen

d a Ticketed Collaborator an invitation

You can invite a Ticketed Collaborator to review and contribute to a specific form saved

in your E-portfolio.

It’sa

good idea to check with your Educational Supervisor that they have received the

invitation once you have sent it to them.

Sending an Invitation

1.

2.

Open a saved form in your “In progress evidence” table.

Click Invite Ticketed Collaborator from the left-hand menu.

An Invite Ticketed Collaborator window opens.

Enter the collaborator's details.

Click Invite Collaborator.

A confirmation message appears.

Click Confirm.

A green success message displays to confirm that the invitation has been sent.

The name and email of the Ticketed Collaborator shows in the left-hand column.
for a particular form. You can invite one Ticketed Collaborator per form.

10.The link in the email invitation remains valid for 30 days from the date the

ki o

invitation is sent.

%:- ROYAL COLLEGE OF - Enhanced Credentialing
PHARMACY .
Portfolio
In progress evidence @ ~
Title Date Started Date Updated Mapping Action

Incorporated by Royal Charter. Company no. RCO00799. VAT registration GB 513 9738 73.
A charity registered in England and Wales (1217916), and Scotland (SC055605).




9 7 September 2026
«{s%i« ROYAL COLLEGE OF

PHARMACY

ROYAL COLLEGE OF
PHARMACY Acute Care Assessment Tool (ACAT)

Back to your Portfolio Overview Purpose

Evaluates the individual's clinical assessment and management, decision making, team
working, time management, record keeping prioritisation and handover over a continuous
period of time across multiple patients. Can be used in all sectors.

Direct observation tools

Indirect observation tools
Gther tools Examples of when it can be used
= Useful tool when a supervisor has organised a session to observe practice.

+ Can be used in any setting when the individual reviews multiple people as part of their

Start New Evidence
practice.
New Action * Examples include, but not limited to, participating in  ward round, undertaking multiple
medication reviews, or managing several people who present requiring clinical assessment

. . and management.
Invite Portfolic Collaborator

Invite Ticketed Collaborator

Instructions

« A minimum of five cases need to be observed for an ACAT assessment in a continuous

period of observation.

Invite Ticketed Collaborator x

Name

Invite Collaborator

Invite Ticketed Collaborator x

Name

\

Cancel
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Invite Ticketed Collaborator b

sand this invite to Wendy ticketed 7 at wendy.smith+ticketed?@rcpharm.org?

%z~ ROYAL COLLEGE OF

RMACY Acute Care Assessment Tool (AC

Back to your Portfolio Overview Pu rpose

Evaluates the individual's clinical assessment and management, decision making, team
working, time management, record keeping prioritisation and handover over a continuous
period of time acrass multiple patients. Can be used In all sectors.

Direct observation tools

ROYAL COLLEGE OF S ) e - e
PHARMACY Acute Care Assessment Tool (ACAT)

Back to your Portfolio Overview Purpose

Evaluates the individual's clinical assessment and management, decision making, team
working, time management, record keeping prioritisation and handover over a continuous
period of time across multiple patients. Can be used in all sectors.

Direct cbservation tools

Start New Evidence =
Examples of when it can be used
New Action )
» Useful tool when a supervisor has organised a session to observe practice.
Invite Portiolio Collaborator = Can be used in any setting when the individual reviews multiple people as part of their
practice.

+ Examples include, but not limited to, participating in @ ward round, undertaking multiple
medication reviews, or managing several psople who present requiring clinical assessment
and management.

Instructions

« A minimum of five cases need to be observed for an ACAT assessment in a continuous
period of observation.
= This tool is designed to assess the pharmacist undertaking multiple patient interactions.
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Logging Out

To help keep your account secure, always log out of the e-Portfolio when you have
finished working on your forms.

Important: If a collaborator needs to access your record, ensure you have signed out
before they log in.

To Log Out
1. Save your work using Save, Save and Close, or Save and Complete.
2. Select the Exiticon at the bottom of the left-hand menu.

3. You are signed out of the e-Portfolio and returned to the login page.

ROYAL COLLEGE OF - Enhanced Credentialin
PHARMACY . 9
Portfolio
prectobsanciontoat In progress evidence @ hd
Direct Observation of Practical Skills - DOPS Completed BVidence 0 hd

Mini-clinical Evaluation Exercise - Mini-CEX

New Action

Invite Portfolio Collaborator

AH

Cookie Policy  Privacy Policy

Always verify that your work has been saved before logging out to prevent any loss of
information.
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