5 7 September 2026
«/55 ROYAL COLLEGE OF eptember

PHARMACY

Enhanced e-Portfolio guide for Ticketed Collaborators

Enhanced e-Portfolio guide for Ticketed Collaborators ........cceevveeiiiieiiiiiiiiiiiiie e, 1
ROLE DEfiNITIONS cuuivuiiiiiiiiiiiiii it ea e 1
Accepting an iNVite fromM @ LEarNEr.....iu it eae e e ens 2

Adding comments to a Learner’s €-Portfolio .....ceeeeeiiiiiiiiiiiiiiiiiiiereeeeeeaenns 3

Role Definitions

There are three roles within the Enhanced e-Portfolio. Please make sure you are using the
correct guide for your role.

Learner: the pharmacist working towards an enhanced credential. Also referred to as a
“Candidate”.

Educational Supervisor: The named pharmacist providing longitudinal support to the
candidate through the programme or pathway.

Ticketed Collaborator: A person contributing observation, feedback or professional
judgement to the pharmacist’s e-portfolio.

IMPORTANT!

As a Ticketed Collaborator, you can only access a Learner’s e-Portfolio from the email
invitation that the Learner sends to you. This invitation is valid for 30 days from the date it is
sent. You will only have access to a specific form and not their entire e-Portfolio.

Incorporated by Royal Charter. Company no. RC0O00799. VAT registration GB 513 9738 73.
A charity registered in England and Wales (1217916), and Scotland (SC055605).



7 September 2026

ROYAL COLLEGE OF

& PHARMACY

Accepting an invite from a Learner

Steps to access a Learner’s form from an invite

1. Open the email and click on the blue link within it. The email will be sent from
noreply@rcpharm.org.

2. This will only grant you access to the form the Learner has sent to you for comment.

RCPharm Enhanced e-Portfolio invitation from ([ Summarise this emai

RCPharm < noreply@rcpharm.org> (Z) €~ Reply - Replyall 7 Forward

I'd like to invite you as a collaborator to complete my Acute Care Assessment Tool for my Enhanced e-Portfolio

Please complete this form via this link] Acute Care Assessment Tool) The link is valid until 23 September 2026

Thank you for taking the time to support my development.
Kind regards,

Sent by the Royal College of Pharmacy on behalf of
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Acute Care Assessment Tool - Enhanced

Acute Care Assessment Tool (ACAT)

Instructions

T e e B D sl e s ACAT
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Adding comments to a Learner’s e-Portfolio

1. Once the form is open from the link in the email invitation, you will notice that some
fields are read-only and can’t be edited in your view. These are fields that the
Learner fills in, which you can read, but not amend.
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Acute Care Assessment Tool - Enhanced
Acute Care Assessment Tool (ACAT)
Purpose

Examples of when it con be used

Title of ACAT

2. Scroll down to the Collaborator declaration paragraph to edit the “Assessment
areas” of the form. This box will be initially unchecked, and these sections will be
read-only.
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Calloborator declaration: | can confirm | have read the RCPharm collaborator
| guidance and have the appropriate experience to complete this ossessment. | conflrm
I have completed the ossessment objectively and independently. *

Professionalism
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Comments strengihe snd|of areai ke Dreiopmens *

Communication and consultation skills

3. Check the box to make your section of the form editable.
4. Complete all mandatory sections of the form —these are denoted by a red asterisk.

C declaration; rifierm | b d the RTP
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Comemants symsgihg oo arn s devmlopment *

Communication and consultation skills
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Click Save to save your input and keep the form open. This will bring you to top of the form
and show a green form saved successfully message.

Supporting document

Uplood o supporting docurnent (aptional)

Select Outcomes
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= Whot will you oo differently in the future?
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