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Role Definitions  

There are three roles within the Enhanced e-Portfolio. Please make sure you are using the 

correct guide for your role.  

Learner: the pharmacist working towards an enhanced credential. Also referred to as a 

“Candidate”. 

Educational Supervisor: The named pharmacist providing longitudinal support to the 

candidate through the programme or pathway. 

Ticketed Collaborator: A person contributing observation, feedback or professional 

judgement to the pharmacist’s e-portfolio. 

 

IMPORTANT! 

As a Ticketed Collaborator, you can only access a Learner’s e-Portfolio from the email 

invitation that the Learner sends to you. This invitation is valid for 30 days from the date it is 

sent. You will only have access to a specific form and not their entire e-Portfolio. 
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Accepting an invite from a Learner  

Steps to access a Learner’s form from an invite 

1. Open the email and click on the blue link within it. The email will be sent from 

noreply@rcpharm.org. 
2. This will only grant you access to the form the Learner has sent to you for comment.  
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Adding comments to a Learner’s e-Portfolio  

 

1. Once the form is open from the link in the email invitation, you will notice that some 

fields are read-only and can’t be edited in your view. These are fields that the 

Learner fills in, which you can read, but not amend.   

 

 

 

 

2. Scroll down to the Collaborator declaration paragraph to edit the “Assessment 

areas” of the form. This box will be initially unchecked, and these sections will be 

read-only. 
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3. Check the box to make your section of the form editable. 

4. Complete all mandatory sections of the form – these are denoted by a red asterisk. 
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Click Save to save your input and keep the form open. This will bring you to top of the form 

and show a green form saved successfully  message.   
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